_ SO GDPT QUANG NGAI CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT PHAN CHU TRINH Péc 1ap — T do — Hanh phic

Sb: 02 /KH-THPTPCT Duc Néng, ngay 23thang01nam 2026

]  KEHOACH
To chire tap huan sir dung phan mém Office 365
Nam hoc 2025-2026

Can ct ké hoach Gigo duc nam hoc 2025-2026 cua truong THPT Phan Chu
Trinh.

Nham tiang cudng nang luc tng dung cong nghé thong tin cho giao vién, tap
huan st dung, khai thac hiéu qua cic phan mém vé Co s& dir liéu nganh (sau day
goi tat 1a CSDL), vnedu va Office 365, Truong THPT Phan Chu Trinh to chirc tap
huan cho gido vién, nhan vién cu thé nhu sau:

1. Thoi gian, dia diém:
Thoi gian: 13h30, ngay 26/ 01/ 2026.
Pia diém: Phong Hoi dong truong THPT Phan Chu Trinh.
2. Noi dung tip huin:
Noi dung 1: Huéng din nhap thong tin hoc sinh trén hé thong Co s¢ di
liéu nganh (tai khoan csdl.moet.edu.vn).
Noi dung 2: Huong dan nhap ma MOET cua hoc sinh tir dit liéu trén
Co so dit liéu vao phan mém vnedu.vn va dong b Két qua hoc lyc — hanh
kiém qua CSDL.
Noi dung 3: Sir dung hé théng Ky duyét Gido an (tai khoan Office 365)
dé quan i, ky duyét va dua céc tai liéu l1én trang Office 365 trong nam hoc
2025 — 2026.

T.h ol Noi dung hoat dong | Két qua can dat Thanh phan Ngll’O’l:hll’O’ng
glan dan
- Huéng dan giéo
vién, nhan vién nhip
thong tin trén hé - GV, NV nhap
théng Co s¢ dit liéu duogc thong tin ca
nganh (tai khoan nhan trén hé théng
13hh30 | csdl.moet.edu.vn). CSDL cutia nganh.
- Huéng dan nhap - GVCN nhap dugc | - GV, NV Co Lé Thi Hiéu

14h00 | thong tin hoc sinh chinh xac thong tin | - GVCN
trén hé thong Co so cua hoc sinh trén hé
dir liéu nganh (tai théng CSDL cta
khoan nganh.
csdl.moet.edu.vn).

- Huéng dan nhap ma




MOET cua hoc sinh
tu dir liéu trén Co so
dit liéu vao phan mém
vnedu.vn va dong bo
Két qua hoc luc —
hanh kiém qua CSDL.

- Huéng dan BGH
vacac TTCM/
TPCM trong viéc

- Sir dung hé théng s 1o A
L 2 e ol quan li va ky duyét
Ky (}uyct Gido dn (t?I l(ié' hoach gi}a]io éi’]l.
14h00 khgiriiof"de > 65)\/‘;6 cuia cAC gido vién | - BGH -
~ | dua cdo i liou lon | 181 h0 sorchuyén |- TTCM/ Lé Thi Hidu
16h00 1 ey mon Ién office 365. | TPCM -
trang Office 365 trong | - Huong din GV LGV
nam hoc 2025 — 2026. trong viée (ju’a gifio
an va chuyén ky
duyét ké hoach,
gido.
16?_]00 - G@éi dép thic mérc. Le TEiOHi &y
17h00 | - Tong két tap huan. B GH

3. Pé xuit

- Khi tham gia tap huan céc gido vién mang theo may tinh xach tay,
diing nhap va kiém tra tai khoan Office 365/ CSDL/ vnedu ca nhan trudc
khi tham gia tap huan.

- Ban Giam hiéu, cac T6 truong va t6 phd chuyén mon diang nhap vao
hé thong https://duyetga.gni.edu.vn/ bang tai khoan Office 365 ca nhan va
lién két SmartCA trén hé thong.

- Vian phong chuan bi phong hoi dong, mang internet cho gido Vvién
tham gia tap huan./.

Noi nhan:
- C4c to, Ban, Bo phan lién quan (t/h);
- Luu: VP.

TRURG HOC
PHO THONG



https://duyetga.qni.edu.vn/
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